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Welcome.
Please know this presentation may be recorded.
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Josh Shapiro, Governor
Khalid Mumin, Ed.D., Acting Secretary of Education | Valerie A. Arkoosh, M.D., MPH, Acting Secretary of Human Services

Agenda
 Definitions

 Reporting Timeframes

 Fiscal Monitoring

 Questions

3



Josh Shapiro, Governor
Khalid Mumin, Ed.D., Acting Secretary of Education | Valerie A. Arkoosh, M.D., MPH, Acting Secretary of Human Services

Common Definitions



Josh Shapiro, Governor
Khalid Mumin, Ed.D., Acting Secretary of Education | Valerie A. Arkoosh, M.D., MPH, Acting Secretary of Human Services

SFY: State Fiscal Year (July 1st – June 30th) 

FFY: Federal Fiscal Year (October 1st– September 30th

QER: Quarterly Expenditure Report

FER: Final Expenditure Report

Equipment: Personal property that has a per-unit cost 
exceeding $5,000, with a useable life more than one 
year
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Budget: Official approved document in Family 

Support Data Collection System

Budget Revision: Net zero budget change If a 

New/Major Line-Item change +/- 10%

Funding Adjustment: Changing overall funded 

amount
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Fiscal Reporting 
Timeframes
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Quarterly and Final Expenditure Reports

Description: This report will show the YTD spending against the 
budget as set-forth in the contract with the Commonwealth of 
Pennsylvania. These reports are intended to show actual dollars spent 
as of the last day of each of the listed quarters below. Entered in the PA 
Family Support Data Collection System

Due Date: The report is due quarterly by the last day of the month 
following the close of the quarter. (October 31st, January 31st, April 
30th)

FER Due Date: August 30th
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Quarters by Grant Cycle

Quarter
State Fiscal 

Year 
July to June

SFY QER Due 
Dates

Federal 
Fiscal year
Oct to Sep

FFY QER 
Due Dates

Q1 July 1st to 
Sep 30th October 31st Oct 1st to 

Dec 31st January 31st

Q2 Oct 1st to 
Dec 31st January 31st Jan 1st to 

March 31st April 30th

Q3 Jan 1st to 
March 31st April 30th April 1st to 

June 30th July 31st

Q4 April 1st to 
June 30th

FER: August 
30th at the 
latest

July 1st to 
Sep 30th

FER:
October 31st
at the latest
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Budget Revisions

Description: This form is used to officially change your submitted 
budget throughout the FY. If any major line item deviate +/-10% from 
originally submitted budget. Entered in the PA Family Support Data 
Collection System

Due Date: This form must be received 30 days prior to the end of the 
FY. You can do a budget revision any time before then. There is not a 
limit on the amount of revisions that can occur throughout the FY. 



Josh Shapiro, Governor
Khalid Mumin, Ed.D., Acting Secretary of Education | Valerie A. Arkoosh, M.D., MPH, Acting Secretary of Human Services



Josh Shapiro, Governor
Khalid Mumin, Ed.D., Acting Secretary of Education | Valerie A. Arkoosh, M.D., MPH, Acting Secretary of Human Services

Audits

• Description: Audits are used to monitor safeguards and funding from an 
independent source. Entered in the PA Family Support Data Collection 
System

• Due Date: We ask that the most recent audit is submitted by March 31st

each year.

 $750,000 or more of State and Federal Funding – Single Audit

 $75,000 - $749,999 of State and Federal Funding - Independent auditor must conduct 
an examination or an agreed-upon procedures engagement

 $75,000 or less of State and Federal Funding – No Audit, must maintain auditable 
records. 
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Fiscal Monitoring
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Cyclical Monitoring Process

• Policy Review
• Guidance on developing policies that are required to 

have in place.

• Cyclical Monitoring Form
• Fiscal Policy Review
• Workflow Narrative
• Expenditure Review
• Fiscal Guide 

• www.pa-home-visiting.org
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Cyclical Monitoring Form

 Fiscal Policy Review

 Checklist

 Workflow Narrative

 Interview

 Expenditure Review – Will use submitted GL after Year 1

 Allowable, Allocable and Reasonable

 http://www.pa-home-visiting.org/fiscal-guide/
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Fiscal Monitoring & Year-end 

Payment provisions and the returning of funds
General Ledger Reconciliations

• To be submitted by the end of September for the previous 
grant FY

• May include;
 tracking spreadsheets

 printout from AP system

 payroll registers, etc.
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Important Contacts

• Ashley Ankeny –AAnkeny@pattan.net
• Heather Powell – HPowell@pattan.net
• Ilecia Voughs – IVoughs@pattan.net

Fiscal contact (ALWAYS cc your Consultant)
• Jim Powell – Jampow@pakeys.org
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The Office of Child Development and Early Learning (OCDEL) provides families access to high quality 
services to prepare children for school and life success.

Questions? 


